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Water Withdrawal Online Reporting Guidance
Registration and Reporting Help: (608) 266-2299

DnrWaterUseRegistration@wisconsin.gov

dnr.wi.gov keyword search: water use

Three Steps to Report Your Water Use Online

1. Create and Activate a Wisconsin Access Management System (WAMS) ID

2. Connect your water withdrawal information to your WAMS ID

3. Report Your Withdrawals

Step 1 - Create and Activate a Wisconsin Access Management System (WAMS) ID

Account security and identity validation for online reporting is handled by the Wisconsin Department of Admin-
istration. They administer the Wisconsin Access Management System (WAMS) so that users can create one ID

and password that works for multiple tasks across different State of Wisconsin agencies. If you already have a

WAMS ID, you can skip this step.

To begin, go to the WAMS self-registration page
located here: https://on.wisconsin.gov/WAMS/

SelfRegController.

Trends and to Tacitate sound Jecisions regarding system design and Tuture
application deployments. However, the State will not sell the information
managed in your user profile, in either a specific or a generalized format.

Access and Correction of Personal Information

Individuals will be allowed to view personal information relating to their user
profile and to update the contact information in their user profile (address,
telephone, or e-mail address). Paszswords will be secured and will be stored in
an encrypted format.

A cookie is a small amount of data, which may include an anonymous unique
identifier, that iz zent to your browser from a Web site's computers and may
either be used during your session (session cookie) or may be stored on your
computer's hard drive (persistent cookie). Cookies may contain data about a
user's movements during their visit to the Web site. If your browser software is
set to allow cookies, 8 Web site can send its own cookie to you. A Web site that
has set a cookie can only access those cookies it has sent to you, it cannot
access cookies sent to you by other sites.

When vou request a Wisconsin User ID and password, and when you use your
Wisconsin User 1D to access State services over the Internet, a session cookie
will be sent to vour browser and stored in your computer's memory. The cookie
will be used to maintain session information, so that you do not have to re-
enter your Wisconsin User ID and password when you navigate different pages
and/or services. Your privacy is best protected if you close your browser after
you are done using applications that use session cookies.,

Accept Decline

For as¥jstance send an e-mail to Helﬁ Wisconsin Suggcg —
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Logout Help FAQ
Self-Registration
Welcome to the State of Wisconsin's self-registration process. Self-Registration allows

you to create your personal Wisconsin Login Account. This is your key to doing secure
business with the State of Wisconsin over the Intemnet.

OVERVIEW

The self-registration process consists of two parts

Important!: We highly recommend that you complete Parts One and Two atthe same
time. You must complete Part Two within four (4) days of requesting the account or you
will have to begin the self-registration process again

Once you are at the WAMS site, review the terms of use

and other information on the introduction page. Scroll

down and click “Accept” to begin creating your WAMS

ID.
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Step 1 - Create and Activate a Wisconsin Access Management System (WAMS) ID (cont’d)

On the WAMS self-registration page, you are required
to enter your name, email and phone number. Home

&)

>

e o
> o
Toman”

address information is optional.

Choose a unique user ID you will easily remember.

Choose a password that is at least 7 characters long
and contains at least one letter and one number.

Choose a question that only you know the answer to.

This is used to verify your identity in case you forget
your password.

Once complete, click “Submit”. You will be asked to

verify your email address. If it is correct, click OK. (if
you make any errors on the registration form, you will

be prompted to correct them at this point.)

Self-Registration

Congratulations! You have successiully created and acthated your Wisconsin Login ACCOU. You are
oW enatlked 10 300855 3Ny secured State of Wisconsin Wb Spplicstion o whkch j0u are granted
rights

Plazse remembar in deiste the "Stte of Wisconsh Ssi-Regletration” a-mall message

For your prosection, j0u Should Cl0s Your DRowsEr window 3t e end of each session

Clicking on e link Deiow will t2Ke j0u 10 Proflie ianagement 1o nevisw jour 3ccount
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After you have submitted your registration, you will receive an
email at the address you provided. This message will contain
an internet link to activate your account. Click this link and
enter the user name and password you provided while
registering. After logging you will see a screen congratulating
you that you successfully created and activated your account.

You may now leave the WAMS page and return to dnr.wi.gov
keyword search: water withdrawal report.
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Step 2 - Connect your water withdrawal information to your WAMS ID

Now that you have a WAMS ID, the next step is to connect your WDNR Water Use records to your WAMS profile. This
is a one-time step that points your WAMS ID to the correct file in DNR records. It only needs to be done the first time
you log on. If you have already connected your account you will be taken directly to the reporting property page.

To begin, go to dnr.wi.gov keyword search: water withdrawal report. Click on “Log In”.

Business Licenses & Regulations Recreation Education Contact Join Us

Water use
Reporting water use
Register
The annual deadline for reporting is March 1. a water withdrawal or terminate a
registration.
Report
option 1: Report online annual water use data.
Identity verification and authorization to report online j& done through the Wisconsin Access Pay
Management System (WAMS) administrated by thefepartment of Administration. fees for registered water

withdrawals.

Those who have an active WAMS identificatiop/(ID) can log in and report water use. Apply

for a water use permit.

Log in to submit wg#€r use reporting. SUBSCRIBE

Subscribe to receive email

Compact ar Water Use Program. ;

updstes about the Great Lakes

To create a WAMS ID, follow the self-registration and activation process. After activating your WAMS
ID, you will be able to log in to the water use reporting system.

After logging in with your WAMS ID and password, you will be directed to a welcome page for water use reporting.
Click “Continue” On this page you will be asked if you know your owner or operator number. This number is located
on the postcard notifications and letters regarding reporting that the DNR das sent you . If you do not know this num-
ber, please contact water use program staff. If you know your owner/operator number click “Yes”. On the next page
you will be prompted to enter this number here:

Department of Natural Resources

_

Connect to Your Account

Connect to Your Account

Please enter your access code.

The access code can be found in the upper right hand corner of the letter you received from the Department in January 2011.
Access Code [ |

Re-Enter Access Code | |

The Official Internet site for the D of Natural
101 5. Webster Street . PO Box 7921 . Madison, Wisconsin 53707-7921 . 808.288.2621

Questions or comments about the web site : Contact Us

dnr.wi.gov
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Step 2 - Connect your water withdrawal information to your WAMS ID (Cont’d)

After entering your owner/operator number, you will be asked to verify your information. If it is incorrect,
click “Retry” or call water use staff for help. If is it correct, click “Connect” and your will be routed to your
reporting page.

Department of Natural Resources

_

Connect to Your Account

Connect to Your Account

Company Name

Last Name * SMATL
First Name * ROBERT
Street Address *  [po 7921

Address 2 (Suite, |
Floor, etc.)
City * MADT 50N State* w1 -

Zip Code * 53707
Telephone E:densionl:|

Email * robert. smail@wiscon31

If this is you, verify that the information is correct and click Connect.
If this is not you. click Retry or Logout

The Official Internet site for the L of Natural
101 5. Webster Street . PO Box 7921 . Madison, Wisconsin 53707-7921 . 808.268.2621

Questions or comments about the web site : Contact Us

dnr.wi.gov
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Step 3 - Report your withdrawals

Once you have connected your WAMS ID with your owner/operator number, you will be routed to the re-
porting landing page. This page lists all of the properties you own or for which you are listed as the operator
for at least one source. This page also indicates whether or not reports have been completed for all sources
on the property.

To report on a source click “report” for that property.

™~

Department of Natural Resources
Main Menu
To view the Water Use Information for a property, click on "View". Contact us DNRWaterUseReaqisi\ation@wisconsin.gov or (608) 266-2299 if you need to

update or change any of the information. You may print a summary of your water use information by clicking on the "Print" button under "Water Use
Information”.

Please report your 2011 withdrawls for each of the sources on each property by selecting the "Rfport” button. After you have submitted the reports, you may
print a copy of your 2011 reporting by selecting the "Print" button under "2011 Water UseRepoging"” .

Water Use Properties that you own or operate

Property Name Property Owner Operater 2011 Water LSe Reporting Status Water Use Information
Number
Former John o y T dri
Property Operators Submitted

“To change the ownership of a property, please complete this change of ownership form .

Print a Change of Ownership Form.

After invoices have been issued in the spring, you may return to this webpage to pay your fee online.

The Official Internet site for the Wisconsin Department of Natural Resources
101 S. Webster Street . PO Box 7921 . Madisen, Wiscensin 53707-7921 . 608 266 2621

Questicns or comments ebout the web site : Contact Us

dnr.wi.gov

R Frogucion BE New PEN-4Z PLEN-4I SEN-4I WREN-4Z WiDsmanr

On this page, you may also view or print the details WDNR has recorded for each property and the sources located on it.

If a property you own or operate is not listed or if we have an incorrect operator for a property, please contact water use
program staff for assistance.



Step 3 - Report your withdrawals (Cont’d)

On the property reporting menu page, you will see all sources listed for that property. If the source already
has a report, the “Data Entered” checkbox will be filled.

To report on a source click “Edit” for that source.

Department of Natural Resources

Reporting Menu - Property # 11923, Former John Rasmussen Property

WaterlUse Reports have not been submitted for this property .

Name | Source Number

Hicap well number

Unique well number

Well or flowing well

Type of Source DATA ENTERED Action
1033 403 Well or flowing well D Edit
1054 w0t O

REQUIRED !

Please add or verify email addresses for the property contacts below.
Use the TAB button or your mouse to move to the next data field. Do not use the ENTER button.

To complete and submit your report(s), please certify the submittal.

Name Company Name

Email

RCOBERT, SMAIL

‘rnhert .smail@wisconsin.gov

WENDY, PACETTT

L ]

| hereby certify that | am the owner or authorized representative of the owner of the property which is the subject of this water use
report. | certify that the information contained in this form and attachments is accurate and complete.

Return to Main Menu

The Official Internet site for the o

dnr.wi.gov
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of Matural

101 S. Webster Street . PO Box 7921 . Madison, Wisconsin 53707-7921 . 808.266.2821

‘Questions o1 comments about the web site : Contact Us

On this page, you may also view or print the details WDNR has recorded for each property and the sources lo-

cated on it.




Step 3 - Report your withdrawals (Cont’d)

On the source reporting page, you will see a number of questions related to your use of that source.

First, you will be asked if you withdrew water from that source. If you select no, choose a reason at the
bottom of the screen and write in any comments if necessary. If you select yes, you will be asked if you
withdrew 1 million gallons per day or more for 30 consecutive days. Select yes or no.

The third and fourth questions ask how you used the water and how you measured your withdrawal. Click
“Select a Code” for each question and pick the use that best reflects how you used the water and meas-

ured your withdrawals n 2012. measured your withdrawals.

Department of Natural Resources
_—

Water Source Reporting - Source # 1053,
Fields marked with an * are required.

Use the TAB button or your mouse to move to the next data field. Do not use the ENTER button.

- Well -

Did you withdraw water from this source this year? * @ Yes O Mo
Did you withdraw 1,000,000 gallons per day or more for any 30 consecufive " ves " No
days? *

How did you use the water from this source? * I:l Select a code

What method did you use to measure the withdrawal from the source? * |:| Select a code
Select a code

Water Use by Month

Month | Withdrawal (gallons per month)
awoary [ ]
weer [ ]
mrrn [ ]
we ]

e L]
oo L]
|
ocroser |||
ecesen [ |

Is there anything you would | /
like us to know about your
water use reporting?

7
For each month that you made a withdrawal enter the total gallons of water withdrawn during the

month. If you would like to provide any additional details regarding your withdrawal from this

source, use the space provided.

When you are finished with your report. Click “Save”.



Step 3 - Report your withdrawals (Cont’d)

After all of your withdrawals have been reported, click the checkbox to certify your report. Then click submit.

Department of Natiiral Resources

Reporting Menu - Property # 11923, Former John Rasmussen Property

WaterUse Reports have not been submitted for this property .

Name | Source Number Hicap well number | Unique well humber Type of Source DATA ENTERED Action
1053 405 Well or flowing well D
1054 408 Well or flowing well D

To complete and submit your report(s), please certify the submittal.
REQUIRED !

I” I hereby certify that | am the owner or authorized representative of the owner of the property which is the subject of this water use
report. | certify that the information contained in this form and attachments is accurate and complete.

Please add or verify email addresses for the property contacts below.
Use the TAB button or your mouse to move to the next data field. Do not use the ENTER button.

Name Company Name Email

‘Iobert .smail@wisconsin.gov

L]

RCOBERT, SMRIL

Return to Main Menu

The Official Internet site for the Wi in D. of Natural
101 S. Webster Street . PO Box 7921 . Madisen, Wisconsin 53707-7921 . 608.266.2621

‘Questions or comments about the web site : Contact Us

dnr.wi.gov
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After submitting reports for all sources on all properties, your reporting is complete.

If you have and questions concerns or comments regarding water withdrawal reporting or the online reporting
tool, please contact water use program staff at 608-266-2299.



